
Title: DIRECTOR OF TEACHING & LEARNING

FLSA STATUS: Exempt

REPORTS TO: Superintendent

CLASS SUMMARY: The Director of Teaching & Learning is responsible for providing
leadership and direction regarding District school:

● Improvement processes
● Curriculum development and implementation
● Teacher professional growth
● Testing
● Assessment

TYPICAL CLASS ESSENTIAL DUTIES:

● Oversees and coordinates the District’s school improvement processes. Related
activities include the following:

○ chairing of the District Curriculum Advisory Council;
○ directing the District’s school improvement planning to include data analysis,

needs assessments, goal development, and program evaluation;
○ participating on site school improvement teams;
○ providing best practices research into effective teaching and learning

practices;
○ supporting the implementation of professional learning communities;
○ overseeing performance appraisal processes for teachers and other

employees;
○ coordinating teaching and learning meetings with the administrative team;
○ preparing the state-required Systems Accountability Report

● Coordinates the District’s testing and assessment program. Related activities include
the the following:

○ communicating with district staff involved with the administration of state
tests;

○ coordinating the implementation of all state assessments
○ providing support for district assessments such as FAST assessments;
○ analyzing state and local assessments and communicating findings to staff

members and community members;
○ facilitating the use of assessment results by staff members to enhance

teaching and learning.
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● Oversees and coordinates the District’s curriculum development and
implementation processes. Related activities include the following:

○ facilitating the curriculum review cycle process;
○ coordinating the identification of essential curriculum outcomes;
○ providing best practice research into curriculum development and

implementation;
○ supporting efforts to align regular education and special education courses

with state and national standards;
○ communicating with and training of staff members and community members

regarding state and national standards;
○ coordinating the implementation of new educational programs;
○ developing administrative reports, policies, procedures, and budgets.

● Oversees and coordinates the District’s teacher professional growth program.
Related activities include the following:

○ identifying and implementing programs to address staff development needs;
○ providing best practice research into adult learning and professional

development;
○ coordinating and co-facilitating the on-boarding of new teachers to the

District;
○ developing administrative reports (including the state-required staff

development report), policies, procedures, and budgets.
● Coordinates school programs that may include the District’s gifted and talented

program, Title programs, Alternative Delivery of Specialized Instruction (ADSIS)
programs, English Language Learners program, American Indian Education
program, media center programs, career and technical programs (including
state-required reporting), non-public assistance programs, and non-special
education alternative learning centers.

● Performs other duties of a similar nature or level.

TRAINING AND EXPERIENCE:

● Requires current valid Minnesota K-12 Principal License.
● Requires Master’s degree in education or related field.
● Demonstrated experience in curriculum development, instruction and assessment.
● Experience sufficient to successfully perform the essential duties of the job such as

those listed above.

LICENSING REQUIREMENTS:

● Valid Minnesota K-12 Principal License.

KNOWLEDGE:

● Leadership principles and practices;
● Instructional strategies;
● Curriculum theory;
● State academic content standards and assessment practices;
● Program development;
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● Budgeting principles and practices;
● Policy and political influences;
● Resource allocation methods;
● Data collection methods;
● Educational administration principles and practices;
● Educational issues;
● Methods utilized to increase parental involvement.
● Applicable local, state and federal laws, rules, and regulations;

SKILLS:

● Administering procedures;
● Participating in the development of site and program budgets;
● Operating a computer and using applicable software applications;
● Modeling appropriate behaviors;
● Maintaining confidentiality;
● Mediating and resolving conflict;
● Interpreting and applying local, state and federal laws, rules and regulations;
● Collecting, interpreting, and analyzing various forms of data;
● Facilitating the implementation of building initiatives;
● Composing a variety of written documentation;
● Coordinating the delivery of instruction in accordance with best practices;
● Administering acceptable procedures related to the management of student

behavior;
● Communication, interpersonal skills as applied to interaction with coworkers,

supervisor, the general public, etc. sufficient to exchange or convey information and
to receive work direction.

PHYSICAL REQUIREMENTS:

● Positions in this class typically require: reaching, standing, walking, talking, hearing,
seeing and repetitive motions.

● Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible
amount of force frequently or constantly to lift, carry, push, pull or otherwise move
objects, including the human body. Sedentary work involves sitting most of the
time. Jobs are sedentary if walking and standing are required only occasionally and
all other sedentary criteria are met.

NOTE:

The above job description is intended to represent only the key areas of responsibilities;
specific position assignments will vary depending on the business needs of the
department.

CLASSIFICATION HISTORY:
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